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[TPUHATO YTBEPXJIEHO
pELIEHHEM Ie1arorMyeckoro coBera OMA T/Lf_”ZO,_’fNQ_/_J,ﬁ
MBOY «Jlnueit Ne 21» I MBOY" «JInueit Ne 21»

IMporokon ot 2¢. (420 7/#Ne 4 ... |- VLA TlepBenkoBa

[MMOJOXEHUE O JOKAJIBHOM HOPMATUBHOM AKTE
MBOY «JIuueit Ne 21»

I. OBIIUE MOJIOKEHHASI
1.1. Tlonoxxenue o joxasbHOM HOpMaTUBHOM akte (nanee - [lonoxenue) MbOY
«JInue#t No 21» ycraHaBiIMBaeT enuHbIe TPEOOBaHUS K JIOKAJIbHBIM HOPMATUBHBIM
aKTam, X MOATOTOBKE, OGOPMIICHUIO, IPUHATHUIO, YTBEPKIEHUIO, BCTYIUIEHUIO B
CHUIly, BHECEHUIO U3BMEHEHUHN U OTMEHE.
1.2. Hacrosiiee [TonoxeHue siBisieTcst JIOKajdbHbIM HOpMaTUBHBIM akToM OO m
00s13aTeJIbHO K UCTIOJIHEHUIO BCEMHU yUaCTHUKAMU 00pa30oBaTEIbHbBIX OTHOLLIEHUH.
1.3. [Tonoxenue moAroToBieHo Ha ocHoBaHuu PexepanbHoro 3akona Ne 273- @3
or 29 nexabps 2012 roma «O6 obpa3zoBanum B Poccuiickoin ®Penepanun»,
Tpynosoro konekca P® (nanee - TK P®), I'paxxnanckoro Konekca PO (nanee -
['K P®), Ycraa MBOVY «Jluneit Ne 21».
1.4. Jloxanbubii nHopmaTuBHBIA akt OO (mamee - JOKaJBHBIA akT) - 3TO
HOPMAaTHBHBIA NPaBOBOM JOKYMEHT, COJEpXKallluii HOPMBI, PpEryJupyromiue
obpazoBatenpHble oTHOIIEeHUS B MBOY «Jluneir Ne 21» B mpenenax cBoew
KOMIIETEHI[MM B COOTBETCTBUHU C 3aKoHOAaresnscTBOM Poccuiickoi @enepauny, B
nopsiake, ycranosieHHoMm Y crtasoM MBOVY «Jlunei Ne 21».
1.5. Jlokanpubie akTel MBOVY «JIuueit Ne 21» neUCTBYIOT TOJIBKO B Ipeneax
JIAaHHOU 00111e00pa30BaTEIbHON OpraHu3alliH.
1.6. JlokaibHble aKThl M3JAIOTCS 110 OCHOBHBIM BOIPOCAM OpraHM3allid U
OCYILIEeCTBIEHMsST 00pa3oBaTeNbHOM JesATenbHOCTH B Jluiiee, B TOM HHuCiIe 110
BOIIPOCAM, PETJIAMEHTUPYIOLINM [IpaByia MpreMa 00yJaroIuXCs, PEXXUM 3aHATHH
obyuaroruxcs, (OpMBbl, IEPUOJUYHOCTh M IOPANOK TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTH ¥ TPOMEXYTOYHON aTTeCTaluu OO0ydaroluxcs, MOPSIOK U
OCHOBaHHMA MEPEBOJA, OTUYUCICHUS ¥ BOCCTAHOBJIEHMS OOY4arOUIMXCS, TOPSIOK
o(QOpMIIEHHSI BO3HUKHOBEHUs, [IPUOCTAHOBICHHS M HPEKPAlIeHUs] OTHOLICHUH
mexay MBOY «Jlumeit Ne 21» u oOyuaromumucs u (Wiv) POAUTEISIMH
(3aKOHHBIMHY IPEICTABUTEISIMI ) HECOBEPILICHHOJIETHUX 00yYatOIUXCsL.



1.7. JloxanbHble aKThl, COOTBETCTBYIOLME BCEM TPeOOBAHMSM 3aKOHOAATENLCTBA
PO, gBagiorcss  00s3aTeIbHBIMM K MCIOJHEHUIO BCEMM  YYaCTHHKaMU
00pa3oBaTebHbIX OTHOILIEHUH.

1.8. HopMBI JIOK&JbHBIX aKTOB, yXYy[IIAIOLIME IOJOKEHHE OOydarOlIMXCs WIH
pabotaukoB Jlumes MO  CpaBHEHUIO C  IIOJIOKEHHEM, YCTaHOBJICHHBIM
32KOHOJATENLCTBOM 00 00pa3oBaHuM, TPYAOBBLIM 3aKOHOAATEIbCTBOM JIMOO
MPUHSTBIE C HapyIIeHHeM YCTAaHOBJIEHHOIO TIOpsA[Ka, HE MNPUMEHSIOTCS U
MoJIeKaT OTMEHE.

1.9. Jloxansuble akTel MBOY «Jlumed Ne 21%» yTpauuBaroT cuily (IOJIHOCTBIO UK
B OT/JEJIbHOW 4acTH) B CIIEAYIOILUX Cllydasx:

» BCTYIUIEHHWE B CHJIy aKTa, [IPU3HAIOLIErO AaHHbBIA JIOKaIbHbBIM KT yTPaTHBIINM
CHITY;

» BCTYIUIEHME B CHJIy JIOKAIBHOIO aKTa OOJbIIEH OPUINYECKOH CHIIB, HOPMBI
KOTOPOIO MPOTUBOpEYaT MOJN0KEHUAM JaHHOTO JIOKaTbHOIO aKTa;

+ TPU3HAHME CYJOM WK MHBIM YIOJHOMOYEHHBIM OPraHoM rOCYyIapCTBEHHOH
BlacTy JokajpHoro axra MBOY «Jluuet Ne 21» mpoTHBOpevaliuMm
JeACTBYIOIIEMY 3aKOHOATEILCTBY.

1.10. JIokanbHBIA aKT, YTPATUBIIUM CUITY, HE ITOJJIEIKHUT UCIIOJIHEHUIO.

II. HEJb U 3AJJAYH [TOJIOXKEHMSA

2.1. Llens ITonoxeHust - CO3HaHue UHOM U COTIAaCOBAHHOW CHUCTEMBI JIOKaJIbHBIX
aktoB B MBOY «Jluneit No 21».

2.2. 3ajgadyamu nacrosiero [lojsoxeHus sBIIsIIOTCS:

« obecriedeHue NPUHIIKIA 3aKOHHOCTH B HOPMOTBOPUYECKOH €S TeIBHOCTH Jlnnes;
» COBEpIIEHCTBOBAaHME IIpolecca IMOArOTOBKH, opopMIIeHUs], IPUHATUSA U
peanu3aliy JIOKaIbHbIX aKTOB;

» npefoTBpalleHue  JyONMpOBaHus  PEryJMpOBaHH OOIIIECTBEHHBIX U
o0pa3oBaTeIbHbIX oTHolIeHu# B Jluee.

. BUJbI JOKAJIbBHBIX AKTOB

3.1. B coorBercTBUM C YCTaBOM JesATENbHOCTL Jlnuest periiaMeHTUpyeTcs
CIIelyIOLMMU BUAMH JIOKAIBHLIX aKTOB: [10JIOXKEHUs, I0CTAHOBJICHHSI, PELICHNA,
[IPUKA3BI, PACMOPSDKEHUs, MHCTPYKUMM, JOIDKHOCTHBIE MHCTPYKUWH, IMpaBMia.
[IpencraBieHHbIl  Ieped4eHb  BUIOB  JIOKAIbHBIX  aKkTOB  HE  ABJACTCA
MCUYEPITBIBAIOLLUM.

3.2. Jlokanpuble aktel MBOY «Jluuei No 21» MOryT OBITh K1acCH(DULIXPOBAHBL:

a) Ha IPYIIIbI B COOTBETCTBHY C KOMIIeTeHIMeH Jlnnes:

» JIOKaJIbHBIE aKThl OPraHMU3allMOHHO-PACIIOPSIUTEIIBHOIO XapaKTepa,




* IOKalbHbIE aKTBhl, periamMeHTUpyIoIIue BOIIPOCHI OpraHu3aLuu
00pa30BaTeIbHOrO MpPOoLIeCcCca;

= JOKaJbHblE aKTbl, pErJlaMEeHTUpYIOlllMe OTHOLIeHUus paboTomarens c
p200THHUKaMU U OpraHU3aLXI0 yueOHO-MeTOINIeCKOH paboThI,

* 1OKaJbHbIE aKTBI periaMeHTUpyIoLue NEATEIIbHOCTh OpraHoB
CaMOyIpaBlICHUS;

» TJOKaJbHBIE AaKTbhl, PErJaMEHTUPYIOIIUE aJIMUHUCTPATUBHYIO U (HUHAHCOBO-
X0351CTBEHHYIO AEATEIbHOCTb;

+ JOKaJTbHBIE aKThl, 0OECMEYMBaIOIINEe BeIEHUE IEJIOIPOU3BOICTBA.

+ 0) [10 KPUTEPUSIM:

* 110 CTENEHU 3HAYMMOCTHU: 00s13aTesIbHbIE U Heo0s3aTeNbHEIE,

= 110 chepe AedcTBUs: OOILIEero xapakTepa U ClieLUaIbHOIO XapaKTepa;

» [0 Kpyry JHI[: paclpocTpaHsiolmuecs Ha Bcex paboTHukoB Jluues u He
DaCIpOCTpaHSIOIIMECS Ha BCeX PaOOTHUKOB,;

= 10 crocoOy MpUHSATHS: NPUHKUMAaeMble pyKoBoauTeseM Jluies eIMHONIUYHO U
NpUHUMAeMble C Y4Ye€TOM MHEHHs IIPeJCTaBUTENILHOIO OpraHa Y4YaCTHHMKOB
00pa3oBaTesIbHbIX OTHOIIEHUH;

* [0 CPOKY JEHCTBHUS: IMOCTOSTHHOTO JEHCTBUS U OeCcCpOuHbIE C ONpPEe]eHHBIM
CPOKOM JIEHCTBUS;

» [10 CPOKY XpPAHEHUsl: NMOCTOSIHHOIO XpaHEeHMsl , XpaHEHUs B TE€YEeHHE 75 JIET U
Ipyrue.

IV. HOPSAOK MMOATOTOBKHU JIOKAJIBHBIX AKTOB

B Jlunee ycTaHaBIUBaAETCA CIAEAYIOLIMH TOPAAOK IIOAIOTOBKHY JTOKAJIBHBIX AKTOB!
4.1. HUIMATOPOM MTOATOTOBKHY JIOKAIBHBIX aKTOB MOTYT OBITh:

* YUpPEIUTEIIb;

» Oprasbl yIpaBJieHUs] 00pa3oBaHUEM;

» anMuHMCTpauus Jluues B Jmkue e pyKOBOIUTEIIS], 3aMECTUTEIIEN PYKOBOIUTEIS,
» Oprasbl roCyIapCTBEHHO-00IIECTBEHHOr0 ynpasnenus Jluies;

» CTPYKTypHOE mopapaszenenue Jluues;,

* YYaCTHHUKH 00pa30BaTeNbHBIX OTHOIIEHHUH.

OcHoBaHHWEM JUIS T[IOACOTOBKM JIOKQJILHOIO aKTa MOTIYT TaKXKe SBJISThCS
H3MeHeHUsT B 3akoHogzarelbcrBe P@ (BHeceHMEe H3MEHEHUM, W3JaHHe HOBBIX
HOPMAaTHBHBIX [IPABOBBIX aKTOB).

4.2. TIpOEKT JIOKAJILHOTO aKTa OTOBUTCS OT/ENBHBIM PabOTHUKOM KA rpymnIou
pabOTHUKOB 110 IIOPYYEHHUIO IMPEKTOpa, & TakKKe OpraHoM CaMOyIpaBJeHHs
JIuLesi, KOTOPbI# BBICTYIIHI C COOTBETCTBYIOIENH HHULIMATHBOM.



=.3. [loaroroBKa JIOKaNbHOTO aKkTa BKIIOYAET B cebs U3yUYeHHE 3aKOHOAATENbHBIX
i HHBIX HODMATHBHBIX aKTOB, JIOKQJIbHBIX aKkTOB JIHLesl, perfiaMeHTHpyomuX Te
SOMPOCHI, KOTOPBIE MPEJIIONIaracTCst OTPasUuTh B IIPOSKTE HOBOIO aKTa, U Ha ITOM
OCHOBE BRIOOD ero Buja, COAEPKAHMS U NIPE/ICTABICHUE Ero B TUCBMEHHO# (opMe.
=+ lloaroroBka HanGosee BaXKHBIX JIOKANbHBIX aKTOB (IIPOEKTOB peLICHUH
coOpaHHH, [1€/ICOBETOB, OpPraHOB CaMOYIpPABJIEHHUs, IPHUKA30B, MOJIOXKEHHUII,
7pasuil) JOJDKHA OCHOBBIBATBCS HA DE3yNbTATaX aHAIM3a OCHOBHBIX CTOPOH
JeATeBHOCTH JInlies, TEHAEHIUH ero Pa3BUTHS U CIOKUBIIEHCS CHTYaLIHH.

=.3. Tlo Bompocam npuema Ha paboTy, NEPEBOIOB, YBOJIbLHEHHUH, [pe1OCTaBIICHUS
OTMYCKOB, NMOOIIPEHUH MM [PUBJIEYEHUS] COTPYHUKOB K AMCUMIIMHAPHON MITHA
MaTepHallbHOM OTBETCTBEHHOCTH U3/IAI0TCS MPUKa3Ll, B cOOTBeTCTBHY ¢ TK PO.
+.6. TIpoeKT JIOKaNbHOro aKTa MOINEXUT O0s3aTeNbHON MPaBOBOi 3KCIEepTH3E U
TPOBEPKE Ha JIMTEPaTYypPHYIO TIPAMOTHOCTb, KOTOpBIe MpoBoAsaTcs Jluleem
CaMOCTOATeNbHO. JIOKaNbHBIA aKT, HE NpPOIUEAIIMH [PAaBOBYIO 3KCIEPTU3Y, He
[OUTEKUT PACCMOTPEHUIO U ITPUHSITHIO.

+.7. IIpoeKT JI0KanbHOro akTa MOXeT OBITh IpeACTaBieH Ha obcyxaenue. DopMbl
MPRJICTABNCHHUS 17151 00CYKIEHUS MOTYT OBITh PA3IUYHBIMU: pa3MellleHHe POeKTa
I0KalbHOIO aKTa Ha WH(QOPMALMOHHOM CTEHIAE B MECTE, JOCTYIIHOM JJIs
sceolulero  00O3peHMsl, Ha ILIKOJABHOM  CaifTe, HAnpaBieHHEe MPOEKTa
32UHTEPECOBAaHHBIM  JIMLAM, [POBEIEHUE COOTBETCTBYIOILIErO COOpaHus C
KOJIJIEKTUBHBIM 00CYXJI€HUEM ITPOEKTa JIOKAILHOIO aKTa U T.1I.

=+.8. Tlpy HEOOXOMMMOCTH JIOKANBHBIN aKT TPOXOJUT MIPOLEAYPY COrTacOBaAHHS.
4.9. Cpokn u mnopsnok pa3paGOTKM IPOEKTa JIOKAJILHOrO akTa, MOPSIOK ero
COIIaCOBaHUS yCTaHABIUBACTCS  JIOKAJBHBIM aKTOM 1o BEJICHUIO

ACJIOIIPpOU3BOACTBA B Junee.

V. HOPSIAOK IIPUHATHS U YTBEPXKJIEHUSI IOKAJTBHOI'O AKTA

5.1. JlokasipHbIA axT, NMpOIIEAIMI NPABOBYIO U JIMTEPATYpPHYIO SKCIEpTH3Y, a
TaKKe IMpouenypy COTJIaCOBaHMsl, IIOJUIEKUT MPUHATHIO U  yTBEPKIAECHHIO
TUPEKTOPOM B COOTBETCTBUHU C Y cTaBoM Jlnies.

5.1. JlokanpHple axTel Jlunes MOryT INpUHHMATBCS JUPEKTOPOM, OOIIUM
codpaHveM TPYIOBOIO  KOJJIEKTHBA, IIEJarOrM4eCKMM COBETOM, OPraHOM
roCy1apCTBEHHO-O0IIECTBEHHOIO0  YIIPAaBJIEHUs oo HUHBIM OpraHoM
camoynpasjienus Jluies, HaJeleHHbIM TOJHOMOYUMSIMHU [0 TPUHSITHIO JIOKAIbHLIX
aKTOB B COOTBETCTBMM ¢ YcraBom Jluues - mo mnpeaMeraM WX BEAEHUS U
KOMIIETEHIUH.

5.2. Ilpy NpUHATUM JIOKAJIBHBIX aKTOB, 3aTPArdMBalOLIUX IpaBa 00YYaroIIUXCH,
v4uThIBaeTCs MHeHHe CoBeTa 00y4aroLuXcs, pOUTENLCKOI0 KOMUTETA.




3.3. He momnexaT NpUMEHEHWIO JOKanbHbIE aKThl, YXYJLIAIOUIUE II0JIOKEHHUE
D200THHUKOB IO CPaBHEHHIO C TPYLOBBIM 3aKOHOAATEJILCTBOM, KOJIJIEKTUBHBIM
~OTOBOPOM, COMVIAIICHUSMH, a TAKXKE JOKAIbHbIE aKTBI, IIPHHATBIE C HAPYIIECHHEM
f0psZiKa yqeTa MHEHMs IPEJCTaBUTENBLHOIO OpraHa paboOTHHUKOB.

5.4, Ilpowenmmii mpouexypy NpUHSTHS JIOKATBHBIA — aKT YTBEPXKIAETCs
zupekTopoM. Ilpouenypa yreepxnenust odopmisercs mu6o IIOATIUCHIO0, JTHUOO
pHKa3oM Jupektopa Jlumes.

3.5.JIokanbHBIA aKT BCTyNaeT B CUIIy C MOMEHTa, YKa3aHHOTo B HeM, ubo, B
~-1yHa¢€ OTCYTCTBUS TAKOrO YKa3aHMs, [10 UCTEYEHUH 7 KaJe€HIapHBIX AHEH C IaThl
TIPUHATHS JaHHOTIO JIOKAJIbHOI'O aKTa.

laToil NpPHMHATHS JIOKABHOLO aKTa, TPeGYIOLIEro YTBEPXICHUS IUPEKTOPOM
-Ines, sIBNA€TCS laTa TAKOro YTBEPKICHMS.

3.6. Ilocne yTBepIKAGHHUS! JIOKATBHOIO aKTa TPOBOHUTCS npoLeaypa 03HAKOMJIEHHUS
¢ HHM  y4YaCTHMKOB  00pa3oBaTeNIbHBIX  OTHOINGHWH, Ha KOTOPBIX
DACIpOCTPaHSIOTCA IIOJOXEHHUS [JaHHOIO JIOKAJIbHOro akTa. O3HaKOMJIEHUE C
TOKAIBHBIM aKTOM OQOPMIIAETCS B BHIE DOCHHCH O3HAKOMIISEMBIX JIHL C
YKa3aHMEM JaTbl O3HAKOMJICHHMsI JIMOO Ha caMOM JIOKalbHOM aKTe, JIM60 Ha
OTIACJIBHOM JIUCTE O3HAaKOMIICHMS, MpUIaraeMbIM K HeMy, JUOO B OTHEILHOM
AYpHaje.

VI. O°POPMJIEHHE JIOKAJIbHOI'O AKTA

OdopmiieHne  1OKaTbHOrO akTa BBEIIONHAETCS B COOTBETCTBUH  C
TpeboBanuAME «[ OCYNapCTBEHHON CHCTEMBI JOKYMEHTALMOHHOTO 06eCledeHys
yipasienus. OcHoBHble nonoxenns. OG6live TpeGOBaHMS K [LOKYMEHTaM W
ciyk0aM  JOKYMEHTAaLMOHHOIO  ODECHICUCHMsI», a  TaKKe HOpMaMu
«YHUULMPOBAHHONH CHCTEMBI JOKYMEHTaUMH. YHH(DULMPOBAHHAS CHCTEMA
OpraHU3alMOHHO-PACIIOPSIAUTEILHON JIOKyMEHTALIUH. TpeboBanus K
odopmienuto  jokymentos. I'OCT P 6.30-2003» (yrB. [locTaHoBieHuem
['occrannapra Poccun ot 03.03.2003 N 65-cT «O NPUHSTHM U BBEJCHUH B
ASHCTBUE roCy1apCTBEHHOTO cTanaapTa Poccuiickoit enepaiuuy). [lpu sTom:
6.1.CTpykTypa NOKaIbHOrO aKTa NOJDKHA OGECIEUMBATh JIOTHYECKOE Da3BHTHE
TEeMBI IPAaBOBOI'O peryupoBanus. Ecnu TpeGyercs pasbscHeHue Leneil 1 MOTUBOB
NPHHATHA JIOKAJIBHOTO aKTa, TO B IIPOEKTE MAaeTCsl BCTYIUTENbHAs 4YacTh -
npeamOyJia. [lonoxenus HOpMATUBHOIO XapaKTepa B peamMbyIy He BKITIOYaroTCs.
6.2. HopwmaruBHble npeanucanus O(OPMISIOTCS B BHAE [TYHKTOB, KOTOpbIE
HYMEpYIOTCS. apabCKUMK LU(ppPaMU ¢ TOYKOH K 3arONIOBKOB He MMEOT. IIyHKTEI
MOTYT INOJPA3AENATECS Ha IMOJIYHKTBI, KOTOPBIE MOTYT MMETh OYKBEHHYIO WM

1H(APOBYIO HyMEPALUIO.



6.3. 3HauuTeNbHLIE IO 00BEMY JIOKAJbHBIE aKTBI MOIYT JEJIUTHCS Ha TJIaBBI,
XOTOpbIE HYMEPYIOTCSI pUMCKUMHE [U(pPaMi U UMEIOT 3arOJIOBKH.

6.4. Eciid B JIOKaJIbHOM aKTe NPUBOJSITCS TabHLbl, IPadUKH, KapThl, CXEMBI, TO
OHM, KaK [IPaBMJIO, JOJKHBI O(QOPMIATECA B  BUIE [PUIOKEHUH, a
COOTBETCTBYIOIIIME MyHKTHI aKTa JOJDKHBI UMEThH CCBUIKH Ha 3TH MPHUIIOKEHU.

6.5. JIoKanpHBEIM aKT C MPUIOKEHUSAMH JOJDKEH HMETh CKBO3HYIO HyMEpaluio
CTpaHHuIl.

6.6. JloKaJdbHBIM aKT M3Jaraercs Ha TIOCYAapCTBEHHOM s3blke P® W mosmxeH
COOTBETCTBOBATH JIUTEPATYPHLIM HOPMaM.

6.7. CIpyKTypa JOKQIBHOIO aKTa HOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOH,
OTBEYalOlled IeNsM W 3ajadaM [paBOBOIO  PEryJjiMpoBaHus, a TaKxke
obecrneyuBarolell JIOTHYecKoe pa3BUTUE W IPABUJIbHOE TMOHWMAHHWE JaHHOTrOo
TOKaJbHOIO aKTa.

6.8. B noxaJbpHBIX aKTax JaloTCs OIpelelieHHs BBOIUMBIX IOPUINYECKHUX,
TeXHHYECKUX M JPYTWX CIIELHAIbHBIX TEPMUHOB, €CIH OHM HE SABISIOTCS
OOIIEM3BECTHBIME 1 HEYyTOTpeb/seMbIMA B 3aKOHONATENhCTBE Poccuiickoi
Dezepalliy U pernoHaJIbHOM 3aKOHO/IATEILCTBE.

6.9. He gnomyckaercss MepenuchiBaHue C 3aKOHOB. [Ipu HEOOXOZMMOCTH 3TO
JenaeTcs B OTCBUIOYHON hopMe.

VII. OCHOBHBIE TPEBOBAHUSI K OTAEJBbHBIM JIOKAJIbHBIM
AKTAM

TloxanpHble akThl JIunes J0JKHBI COOTBETCTBOBATh CIIEAYIOMIUM Tpe6OBaHI/I$IMZ

7.1. Ilonoscenue

J0KHO COZEPYKarTh CIeIylolue 00s3aTebHble PEKBU3UTEL o6o03HayeHue BU[A
JOKAJIbHOrO AaKTa, ero Ha¥MeHOBaHWe, TIpUGBl: [PUHATO, YTBEPKIEHO,
COrIacoBaHo, paCCMOTpeHO;k TEKCT, COOTBETCTBYIOUIMH €ro HauMEHOBaHHUIO;
OTMETKY O HaJMuMy HpHUIOKeHud. [Ioyisi JOKYMEHTa: BEpXHEEe U HIDKHEE 1,5 cm,

~

npasoe - | cMm, JieBoe - 3 cM; rpudpl HabupaloTes wpucprom Times New Roman
12. texct Ilonoxkenust Habupaercs wpudrom Times New Roman 14, HazBaHue
[10710KEHMS U ero paslelibl MHIILYTCs 3arIaBHbIMU OyKBaMHK, TMCTBI HyMEPYIOTCA B
SIDKHEM [IPABOM YIUIy, Pasfielibl HyMEpYyIOTCS PUMCKIMU nudpamu. Ilonoxenue
-miBaeTcsl, Ha 06paTHOM cTopoHe nocneaHero jucra Ilonoxenus npukienBaeTCs

JHCT C 3aBepy1Tean0171 HaANIHuChIO.

7.2. Ilpasuna
TOTKHBI COZIEPXKATh CleIyoIue 00s3arTeIbHble PEKBU3UTBL: obo3HaueHne BUIA
~0K271bHOMO aKTa, ero HauMeHOBaHue, 'pudbl NPUHATHS W YTBEPKACHHUS, TEKCT,
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COOTBETCTBYIOWIMA €ro HaMMEHOBAHMIO; OTMETKY O HAIM4HH [PUIOKEHHS,
DErMCTPAlMOHHBIA HOMeEp.

7.3. Hnempykyuu

TOJDKHBI COIEPXKATh CIIEyIOlIUe 00sS3aTeNbHbIE PEKBU3UTHI: 0003HAUCHHE BUIA
IOKAJIPHOTO aKTa; €ro HauMEHOBAHUE; IPU(LI NMPUHATHS U yTBEPIKAEHUS, TEKCT,
COOTBETCTBYIOLIMI €ro HAaWMEHOBaHMIO; OTMETKY O HaJIMYMU [PUIOKEHHUS:
DErHCTPAalMOHHBIH HOMEP.

7.4. Ilpuka3sel u pacnopasxcenus UpexkTopa

JOJDKHBI COIEPXKATh CIEMyIole 00S3aTeNbHble PEKBUSUTEI: 00O3HAYEHHE BU/A
OKalpHOrO  aKTa M €ro HaMMEHOBAHME; MECTO M [aTy HpUHATHS,
PETUCTPALMOHHBIM HOMED, TEKCT, AOJDKHOCTh, (DaMMIIMIO, UHULUAIBI U MOAMHUCEH
aupekTopa Jluues. [Ipukassl 1 pacniopskeHus BBIIOIHAIOTCS Ha Oianke JIuies.

7.5. Hdonxcnocmuan uncmpykuyusn

JlomKHOCTHAS MHCTPYKLMS pabOTHUKA [LOJDKHA CONEPXKATh CIEAYIOLIME pasjensl:
0o01LMe 110JI0XKEHHS; OCHOBHBIC 3a/1a4H, 11paBa, IIPel0CTaBIsIeMble pabOTHHKY U ero
O0s3aHHOCTH;  B3aUMOJEHCTBHUS; OTBETCTBEHHOCTh 38 HEKAYEeCTBEHHOE U
HECBOEBpPEMEHHOE BBIIIOJTHEHHE (HeucronHeHwue) 00s13aHHOCTEH,
MpeJlyCMOTPEHHBIX NOJDKHOCTHOM UHCTPYKLIMEH; TpeOoBaHMs K pabOTHHKY.

I[Ipn  paspaboTke MOKHOCTHBIX MHCTPYKLMH pabOTHUKOB pEKOMEHIyeTcs
pykoBozacTBoBaThCs IIpukasom Munsapascorpassutust PO ot 14 asrycra 2009
rona Ne 593 «O6 yreepxnenun EnmHOro KBanuUKAalMOHHOIO CIPaBOYHHKA
JOIDKHOCTEH — PYKOBOJMTENEH, — CHELMalIMCTOB M CIYyKAllUX,  pasfen
«KBanupukayonnple XapakTepUCTHKH JIOJDKHOCTEN paGOTHUKOB 06pa30BaHHs».

7.6.Ilpy TMOArOTOBKE JIOKANBHBIX AKTOB, PErYIUPYIOUIUX COLMAILHO-TPYIOBEIE
OTHOLIEHWs (HarmpuMep, KOJJIEKTHBHBIA [JOrOBOp, IpaBuiia BHYTPEHHETrO
pacropsKa u Jip.) clielyeT pyKOBOACTBOBATLCS PEKOMEHIAIMAMU O HUX.
7.7.Cpenu jokaibHbIX akTOB JIMLest BBICIIYIO IOPUIMYECKYIO CUITY MMeeT YCTas.
[loaromy mpunumaemeie B Jlulee JIOKaabHbIE aKThl HE JOJDKHBI POTHBOPEYUTH
YcraBy.

VIII. IOKYMEHTALIUS

8.1. JloxanbHbple aKThl MNPOXOIST MPOUEIYPY PErHCTpaludd B CIELHAIBEHOM

KypHale.
8.2.00s3aTeNILHON PEruCTpaluy MOJJIeKAT IMONOKEHUs, MpaBuiia, WHCTPYKIWH,

MPUKa3bl U PaCIOpPsHKEHUS TUPEKTOPA.




8.3. Perucrpauuio noxaisHeIX akTon OCYILIECTBJISICT OTBETCTBEHHBIN 3a BeleHUe
ACIIONPOU3BOACTBA COIVIACHO HHCTPYKLUU 110 ACJI0Npou3BoACTBY B Jlunee.

8.4. PerucTpauust mosnoxeHui, [IpaBUJl ¥ MHCTPYKUMH OCYILECTBISIETCS He
TO3AHEE NIHS MX yTBEpXKAEHUS JupekTopoM Jlumes, [IPUKA30B U DPaCIOPSKEHUH
AUPEKTOpa - HE MO3JHEE JHS UX U3MaHMUS.

IX. HOPSTOK BHECEHMSI U3MEHEHWI 1 JAOIIOJIHEHHI B
JIOKAJIBHBIE AKTBI

9.1. B neiictBytoume B Jlutee NoKaIbHble aKTh] MOTYT OBITH BHECEHBI U3MEHEHUS
U JIONOJIHEHUS.

9.2. Tlopamox BHeceHHs] U3MEHEHUH u JOTNOJIHEHWH B JIOKAIBbHbIE AaKThI
ONPEACIIIETCS B CaMUX JIOKANBHBIX aKTaX. B OCTAbHBIX CIy4asX U3MEHEHUs U
AOTOJTHEHHUS OCYIIECTBIAIOTCS B CEYIOLIEM TOPSIIKE:

9.2.1. BHeCeHHWe HW3MEHEHHWH U JIONONHEHU] OCYLIECTBIISIETCS B  IOPSJIKE,
YCTAHOBJICHHOM B JIOKalbHOM HOPMATHBHOM aKTe, HA OCHOBAHUU KOTOpPOro
BHOCSITCS U3MEHEHUS;

9.2.2. M3MEHeHUS U NOMOJNHEHHS B JIOKAIbHBIE AKTEL: [IOJIOKE€HUS NIPUHATEIE Oe3
COTJIACOBAHUA C OPTaHOM YNIPaB/ICHUS (CAMOYIIPABIEHHUS ), IPABHJIA, HWHCTPYKIIUH,
POTPaMMBI,  MJaHbl, TOCTAHOBJIEHMS, PELIEHHUS, MPUKa3bl U pacropsiKeHus
aupekropa Jluues, BHocATCS nyTeM wu3maHus Ipukasa aupekropa Jlunes o
BHECEHMH U3MEHEHMH UITU JOTIOMHEHUHN B JIOKAILHBIH HOPMAaTUBHBIN aKT;

9.2.3. U3MCHEHUS U JIOIIOTHEHHUS B [IOJIOXKEHHUS, IPUHSATEIE [TOCTIE COTIACOBAHUS C
OPTaHoOM  roCy/lapCTBEHHO-O0IIECTBEHHOIO  yIpaBieHuUs! (camoynpaBiieHus),
BHOCATCSA ITyTeM H3JaHMS NpHKa3a AupekTopa JIuues o BHECEHUM U3MEHEHUH WM
JOIONHEHUH B JIOKAIBHEIA aKT ¢ [peaBapUTebHbIM MOJIyYEHUEM OT HEro
coriacus.

9.3. VismeHeHMst ¥ [ONONHEHHS B JIOKANBHBIA aKkT BCTYNAIOT B CHUJIYy C JaThl,
YKa3saHHOH B IpHKa3e O BHECEHWW U3MEHEHMH WM JOMONHEHMH B JIOKANbHAL
HOPMATHBHBIH aKT, & B Cllydae OTCYTCTBHS yKa3aHHs B HEM JAThI - [0 UCTEUEHHIO
7 KaJeHIapHBIX JHEH C JaThl BCTYIICHUS [IpUKa3a O BHECEHUU U3MEHEHWU WU
NOTNIOJIHEHHUH B JIOKANBHBIN aKT B CHJTY.

9.4. VIameHeHus U NONOJIHEHHUS B NPEAUCAHUS U TpeOOBaHUsl, IPOTOKOJIBI U AKThI,
METOIMYECKNE  DPEKOMEHJALMM, &aKThl O [PU3HAHUU JIOKAJBLHBIX  AKTOB
YTPaTUBLIMMHU CUITY, HE BHOCSTCS.

X. SAKUIIOYUTEJIBHBIE MOJIOKEHUS

10.1. Hacrosiiee Ilonoxenue mnomiesxur 0053aTeNIbHOMY COTJIACOBAHUIO C

OpraHoM CaMOyIIpaBJIEHUS .HI/IIIGH.




10.2. TTonoxenue Berynaer B CHILY C IaThI €ro yTBepIeHUs AupeKTopoM Jlumes..
10.3. INonoxenue yrpaumpaer CUIly B Clly4ae HPUHATHSA HOBoro Ilojoxenus o
JIOKAJIbHBIX aKTax.

10.4. Bompocsl, e YPETyJIINPOBAaHHBIE HACTOSIIIUM [Tonoxenuem, mnomnexar
YPErYJIMpOBaHHIO B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOIATENbCTBOM PO,
YcraBom JInnes 1 MHBIME JTOKATbHBIMU HOPMaTUBHBIMU akTamu Jluies.

10.5. 3a weucnonmenme wm HCHANIeXKAIee HCIIONHEHHE TpeGOBaHMIA,
YCTaHOBJIEHHBIX B JIOKAJIBHBIX akTax Jluies:

- COTpyaHuKY JIMLest HeCyT OTBETCTBEHHOCTE B COOTBETCTBUH ¢ YcTaBom Jlunes,
T Pz

- obyuaromuecs, BOCIIUTAHHUKH, UX POJUTENH (3aKOHHBIE [PENCTABUTENN), HECYT
OTBETCTBEHHOCTE B MOpsAKe U (opMax, [IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM
P®, nokanpHbiMu HOPMaTUBHbIMU aKTamu Jlunes, Ycrasom Jlumes.
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