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INPABUJIA OBPABOTKMU ITEPCOHAJIBHBIX TAHHBIX,
OCYHIECTBJIIEMOM BE3 UCIIOJIb3OBAHUSA CPEJICTB
ABTOMATHU3ALINN

l. OBIIHUE TOJIOKEHUSA

1.1. O6paboTtka MEePCOHAJIBHBIX JIQaHHBIX, coaepKaIUXCS B
MH(POPMAIIMOHHON CUCTEME NEPCOHATBHBIX JaHHBIX JIMOO MU3BJICUCHHBIX U3 TaKOM
CUCTEMBI (7ajiee — TEPCOHAJBHBIC JIAHHBIC), CUMTACTCS OCYIISCTBICHHOW 0e¢3
UCIIOJIb30BaHMS CPEJCTB aBTOMATH3alluy (HCAaBTOMATH3WPOBAHHOW), €CIIM TaKHE
JCHCTBUS C TEPCOHAIBHBIMUA JaHHBIMHM, KaK WCIOJIb30BaHUE, YTOYHCHHE,
pacnpocTpaHeHHe, YHUYTOKEHUE MEePCOHATbHBIX JAHHBIX B OTHOIICHUH KaXKJOTO
U3 CYObEKTOB MEPCOHATBHBIX JAHHBIX, OCYIIECTBISIOTCS MPU HETOCPEICTBEHHOM
y4acTUU YeJIOBeKa.

1.2.  OO6pabGoTka TEpPCOHAIBHBIX JAHHBIX HE MOXET OBITh MpHU3HAHA
OCYIIECTBIISIEMOM C HCIIOJB30BAHUEM CPEJICTB aBTOMATH3AlMU TOJBKO Ha TOM
OCHOBaHUH, YTO MEPCOHAIbHBIC TAHHBIE COJIEPKATCSI B MHPOPMAIIMOHHOM CHCTEME
NEPCOHATIBHBIX JaHHBIX JTHOO OBLITN U3BJICYEHBI U3 HEE.

1.3. IlpaBmma 00pabOTKH IMEpPCOHAIBHBIX TAHHBIX, OCYIIECTBIsIEMON Oe3
UCIIOJIb30BaHUS  CPEACTB  AaBTOMATH3AIlMU, YCTAHOBJIEHHBIE HOPMATHUBHBIMH
NPaBOBBIMU aKTaMu (penepaibHbIX OPraHOB HCIHOJHUTEIHLHOM BIACTH, OPraHOB
UCTIOJIHUTEIRHOM Bractu Kypckoil o0nmacTu, a Takke JIOKaJIbHBIMH TMPABOBBIMH
aktamu MBOY «Jluner Ne 21» (manee — Jluueii), pa3paboTaHbl B COOTBETCTBUU C
[ToctanoBnenuem I[lpaButensctBa PD o1 15 centsiops 2008 Ne 687 «O6
yTBepkeHnn [lonoxkenns o0 0COOCHHOCTSX 00paOOTKH MEPCOHATBHBIX JTaHHBIX,
OCYIIECTBIISIEMOM 0€3 HCTOIB30BaHUS CPEJICTB aBTOMATH3AIIAN.

II. OCOBEHHOCTHU OP'AHU3ALMU OBPABOTKH
MNEPCOHAJIBHBIX JAHHBIX, OCYIIECTBJSIEMOI BE3
HNCITOJIB3OBAHUSA CPEACTB ABTOMATHU3ALIUN

2.1. TlepconanpHbie JaHHBIE TIPH WX OOpPabOTKE, OCYIIECTBIsIEMOU O€3
MCIIOJIb30BaHUs CPEJICTB ABTOMATU3ALMH, 000COOISIOTCS OT UHOW MH(MOpMaLUK, H
YaCTHOCTU NyTeM (QUKCAlMM HMX Ha OTIAEIbHBIX MATEpPHAIbHBIX HOCUTEISAX
MEePCOHAIBHBIX JAaHHBIX (Jajee — MaTepualibHble HOCHUTENH), B CHEUUAIbHBIX
pazzenax win Ha noJyigx popM (O61aHKOB).



2.2. llpu uxcanuu NepcOHANBHBIX TAHHBIX HA MAaTEpUATIbHBIX HOCUTENSAX HE
Jomyckaercss (ukcanuss Ha OJHOM MAaTEpHATbHOM HOCUTENE IEPCOHATBHBIX
JaHHBIX, €U 00pabOTKHU KOTOPBIX 3aBEIOMO HE COBMECTHMSBIL. /{11 oOpaboTku
pa3IUUHBIX  KAaTeTOpPUM  MEpPCOHAIBHBIX  JAaHHBIX, OCYIIECTBIsieMoil  0e3
WCIIOJIB30BaHUsl CPEJICTB aBTOMATU3AINH, JJISl KaXJIO0W KaTeropuu MEepCOHAbHBIX
JTAHHBIX UCTIONIb3YETCSl OTACIIbHBIN MaTepUaIbHbIN HOCUTENb.

2.3. Jluma, ocymiecTBisOmMUe 00pabOTKy NEpPCOHANTBHBIX JdaHHBIX 0e€3
MCIIOJIb30BaHUSl CPEICTB aBTOMarTu3aluu (B TOM uyucie corpyaHuku MBOY
«JIuneit Ne 21» — omeparopa wiau JuIa, OCYIIECTBISIONINE TaKyl0 00pabOTKy IO
JIOTOBOPY C omepaTtopoM), HUHPOpMHUPYIOTCS O (akte o0O0pabOTKH UMU
NEPCOHATIBHBIX JIaHHBIX, 00pabOTKa KOTOPBIX OCYHIECTBISETCS OnepaTopoMm 0e3
UCIIOJIb30BaHUSI  CPEJICTB  aBTOMATH3allMU, KaTeropusx  oOpadaThIBa€MbIX
NEPCOHAJBHBIX JaHHBIX, & TaKke 00 OCOOEHHOCTSX M MPaBHJIaX OCYILIECTBIICHUS
Tako 00pabOTKH, YCTAaHOBJEHHBIX HOPMATHBHBIMU TMPABOBBIMH  aKTaMUu
dbenepanbHbIX OPraHOB HCIOJHUTEILHONW BJIACTH, OPTraHOB HCIOJHUTEIBHOM
Binactu Kypckod oOnactv, a Takke JOKaJbHBIMU TPaBOBbIMH akTamMu MBOY
«JInren Ne 21».

2.4, Tlpm uWCMONB30BAaHWM TUIOBBIX (OPM JIOKYMEHTOB, XapakTep
uHQopMalMK B KOTOPBIX TNPEANoJiaraeT WM JIONMYyCKAaeT BKIKYEHHUE B HUX
NEPCOHAIBHBIX JAHHBIX (fanee - TUMoBas Qopma), cOOMIOJAIOTCA CIETYIOIIHE
YCIIOBUS:

2.4.1. TunoBas ¢hopMa WIH CBSI3aHHBIE ¢ HEH JOKYMEHTHI (MHCTPYKITUS TIO €€
3aMOJHEHUI0, KapTOUYKH, PEECTPbl M IKYpHAJbl) COJEpKAaT CBEICHUS O IIeNd
00pabOTKH TEpPCOHAIBHBIX JIaHHBIX, OCYIIECTBIsIEMO 0€3 HCHOIb30BaHUS
CpEICTB aBTOMAaTH3allMM, WMs (HAaMMEHOBAaHWE) M aJpec omeparopa, pamuiuio,
UMS1, OTYECTBO U aJ[pec CyObEKTa MEPCOHATBHBIX JAHHBIX, HICTOYHUK TMOJYyUYCHHUS
NEPCOHATBHBIX JAHHBIX, CPOKH OOpaOOTKH MEPCOHAJBHBIX [IaHHBIX, TMEPEUYCHb
JICUCTBUU C MEPCOHAILHBIMU JaHHBIMU, KOTOPBIE OyIyT COBEpIIATHCS B MPOIIECCE
uxX 00paboTkM, O0OINee ONHUCaHUE HKCIOJIB3YEMBIX OIEPaTOPOM CIIOCOOOB
00pabOTKH MEePCOHATILHBIX JTaHHBIX;

2.4.2. tunoBas Qopma mpeaycMaTpuUBaeT IO, B KOTOPOM CYOBEKT
MEPCOHAIBHBIX JAHHBIX MOKET IIOCTaBUTh OTMETKY O CBOEM COIrJlacud Ha
00paboOTKy TepCOHANBHBIX JAaHHBIX, OCYIIECTBISAEMYI0 ©0€3 HCIOIb30BaAHUS
CpPEICTB aBTOMATH3allMMU, - TPH HEOOXOAMMOCTH TIONYYCHHS MHCHhMEHHOTO
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;

2.4.3. TumnoBasi ¢opMa COCTaBISAETCS TaKUM OOpPa3oM, YTOOBI KaXAbId W3
CyOBEKTOB TEpPCOHANBHBIX JAHHBIX, COJEPKAIMUXCS B JOKYMEHTE, MMEIN
BO3MOXKHOCTh ~ O3HAKOMHUTBCSI CO  CBOMMHU  [MEPCOHAIbHBIMH  JaHHBIMH,
COJIepKalllUMKCSl B IOKYMEHTE, HE Hapyllasi MpaB U 3aKOHHBIX MHTEPECOB HMHBIX
CyOBEKTOB MEPCOHAIIBHBIX JIAHHBIX;

2.4.4. TunoBas GopMa HCKIIOYaCT 0OBEIWHEHUE TOJCH, MpeaHa3HAYCHHBIX
JUISl BHECEHHUS TEPCOHAIBHBIX JAHHBIX, LIEJIM OOpa0OTKHM KOTOPBIX 3aBEAOMO HE
COBMECTHUMBL.



2.5. Ilpu BeneHUM KypHAJIOB (PEECTPOB, KHUT), COJEPKALINX TEPCOHATBHBIC
JaHHBIE, HEOOXOIUMBIE ISl OZHOKPATHOTO MPOIyCKa CYOBEKTa MEePCOHAIBHBIX
JAaHHBIX Ha TEPPUTOPUIO, HA KOTOPOW HAXOIUTCS OMEepaTop, WM B HWHBIX
aHAJIOTUYHBIX LEJISX, COOMIOAAIOTCS CIEAYIONIUE YCIOBHUSA:

2.5.1. HeoOXOIMMOCTb BEIEHMS TaKOro >KypHama (peecTpa, KHUIH)
IpeIyCMOTPEHa aKTOM OIEepaTopa, CONEPKalliM CBEICHHUS O eI 00paboTKH
NEPCOHANBHBIX ~ JAHHBIX, OCYIIECTBISEMOW O€3 HCIOJNBb30BaHUSA  CPEJACTB
aBTOMAaTH3aluu, CIOCOOBl (PUKCAMU U COCTaB MH(POpPMALMU, 3aMpalIuBaeMoi y
CyOBEKTOB TEpPCOHANBHBIX JAHHBIX, TEpeYeHb JUI[ (MOMMEHHO WM IIO0
JOJIKHOCTSIM ), UIMCIOIIIMX JOCTYI K MaTepHUaTbHBIM HOCHTEISIM M OTBETCTBEHHBIX
3a BEJCHHE M COXPAaHHOCTh JXypHana (peecTpa, KHHUTH), CPOKH OOpabOTKH
NEPCOHATBHBIX JaHHBIX, a TaK)KE CBEJCHHUS O TMOPSJIKE TPONycKa CyOBheKTa
NePCOHANFHBIX JAHHBIX Ha TEPPUTOPHUIO, HA KOTOPOM HAXOAWTCS omepaTtop, Oe3
MIOJITBEPKICHHSI TTONIMHHOCTH TIEPCOHANIBHBIX JaHHBIX, COOOIICHHBIX CYOhEKTOM
NIEPCOHATBHBIX JaHHBIX;

2.5.2. KOmUpOBaHUE COJEpIKalIeiCs B TaKMX >KypHajax (peecTpax, KHUTaX)
UH(POPMAIIMH HE JTIOIYCKaCTC;

2.5.3. mepcoHangbHBIC JTaHHBIC KaXKJIOTO CyOBEKTa IMEPCOHAIBHBIX JTaHHBIX
MOTYT 3aHOCHTBCS B TaKOW KypHall (KHHUTY, peecTp) He Ooyiee OqHOTO pas3a B
KaXJ/IOM CJIydae MpOIMyCKa CyObeKTa MEepCOHATBHBIX JaHHBIX Ha TEPPUTOPHUIO, HA
KOTOPOI HAXOAMUTCS OIepaTop.

2.6. Ilpu HECOBMECTUMOCTH Iyl 0O0pabOTKH TEepPCOHAIBHBIX JaHHBIX,
3a(UKCUPOBAHHBIX HA OJIHOM MAaTE€pUAJIBLHOM HOCHUTENE, €CIId MaTepuaabHbIHI
HOCHUTENIb HE TMI03BOJISIET OCYIIECTBISATh OO0pPabOTKY NEPCOHATIBHBIX JaHHBIX
OTIEIBHO OT JPYTruX 3a(QUKCUPOBAHHBIX HA TOM K€ HOCHUTENE IMEepPCOHAIBHBIX
JAHHBIX, TIPUHUMAIOTCS MeEphl 10 OOECIEUCHHIO pa3JeabHON 00paboTKH
NEPCOHATIBHBIX JaHHBIX, B YACTHOCTH:

2.6.1. mpu HEOOXOOUMOCTH HCIOIB30BAHUS WM  PACIpPOCTPAHCHUS
OTIPEJICIICHHBIX TEPCOHAIBHBIX JAHHBIX OTICIBHO OT HAXOISIIMXCS HAa TOM XKe
MaTEpUAIbHOM HOCHUTENE JPYTHX TMEPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS
KOMMPOBAHUE TIEPCOHANBHBIX JAHHBIX, MOJICKANIUX PACITPOCTPAHCHUIO WIIH
MCIIOJIb30BAaHUIO, CIOCOOOM, UCKIIOYAIONMM OJHOBPEMEHHOE KOMUPOBAHHE
MEPCOHATBHBIX JIAHHBIX, HE TOJICKAIINX PACIIPOCTPAHEHUIO M UCIIOJIB30BAHUIO, U
UCIIOJIb3yeTCsl (PACIPOCTPAHSIETCS) KOMUS IEPCOHATBHBIX TAHHBIX;

2.6.2. mpu HEOOXOAMMOCTH YHUYTOKCHUS WM OJOKHUPOBAHUA YACTH
MEPCOHANBHBIX JAHHBIX YHHUYTOXKACTCS WM OJIOKHPYETCS MaTepuaIbHBIN
HOCHUTENIb C TPEIBAPUTEIIBHBIM KOMMHMPOBAHWEM CBEJCHHI, HE TOJJICKAIUX
VHUYTOXEHUIO WU OJIOKHPOBAHUIO, CIIOCOOOM, MCKITIOUYAOIUM OJHOBPEMEHHOE
KOMMMPOBAaHUE TMEPCOHAIBHBIX JAHHBIX, MOJICKANINX YHUUYTOKCHHUIO WJTU
OJIOKUPOBAHHUIO.

2.7. YHUUTOXKEHUE WU 00€3TMYMBAHUE YACTHU MEPCOHAIBHBIX JTaHHBIX, €CIU
ATO JIOTMYCKAeTCs MaTEePHAIBHBIM HOCHUTEIIEM, MOXKET MPOU3BOIUTHCS CIIOCOOOM,
WCKITIOYAIOIIUM  JaNbHEHIIyt0 00pa0OTKy JTHUX TEPCOHANBHBIX JaHHBIX C



COXpPAaHEHUEM BO3MOXXHOCTM OOpaOOTKM HHBIX JaHHBIX, 3a()UKCUPOBAHHBIX HA
MaTepuaJbHOM HOCHUTEIIE.

2.8. IlpaBuna, mnpeayCMOTpEeHHbIE NOyHKTamMu 2.6. W 2.7. HACTOSIIETO
[lonoxeHusi, MPUMEHSAIOTCS TaKXKE€ B cllydae, €clid HeoOXOJUMO OO0ECHedHTh
pa3nenbHyl0 00paboTKy 3aUKCHPOBAHHBIX HA OJTHOM MaTepUaILHOM HOCHUTEIE
MEePCOHAIBHBIX JAaHHBIX W UWHGOpPMALUM, HE SBIAIONIEHCS TMEePCOHATbLHBIMU
JTAHHBIMU.

2.9. YTouHEeHue NepCOHAIBHBIX JAHHBIX MPHU OCYIIECTBICHUH UX 00pabOTKU
0e3 MCMOJIb30BaHUS CPEJICTB aBTOMATHU3ALMU MPOU3BOAUTCS IyTeM OOHOBIICHHUS
WIM U3MEHEHMs JaHHBIX HA MaTepuajJbHOM HOCUTENE, a €CIIM 3TO HE JOIMYCKAETCs
TEXHUYECKUMHU OCOOEHHOCTSIMU MAaTEPHAIbHOIO HOCUTENS — MyTeM (UKcallu Ha
TOM € MaTepUaIbHOM HOCHTEJNIE CBEACHUI O BHOCUMBIX B HUX U3MEHEHUSIX JINOO
OyTeM W3TOTOBJIEHUS HOBOI'O MAaTEpUAbHOTO HOCHUTENS C YTOYHEHHBIMU
NEePCOHATBHBIMU JTaHHBIMHU.

2.10. Paoorauku MBOY «JIuent Ne 21» momKHBI OBITHh O3HAKOMIIEHBI ITO]T
pocnuch ¢ IlpaBunamu 06pabOTKM MEPCOHANBHBIX JIAHHBIX, OCYIECTBIsIEMO 6e3
UCIIOJIb30BAaHMS CPEJICTB ABTOMATU3AIIHH.

1.  MEPBI 10 OBECIHHEYEHHUIO BE3OITACHOCTH
HEPCOHAJIBHBIX TAHHBIX ITPU UX OBPABOTKE,
OCYIIECTBJIAEMOM BE3 UCITIOJIb30BAHUS CPEJICTB
ABTOMATHU3AIINHU

3.1. OOpaboTka TEpPCOHATBHBIX  JAHHBIX,  OCyLIecTBIsieMas  0Oe3
UCIIOJIb30BaHUsl  CpPeACTB  aBToMaTtu3anuu, B MDBOY «Jlumeir Ne 21»
OCYIIECTBIISIETCSI TakKUM OOpa3oM, YTOObI B OTHOIICHHWU KaXIOW KaTerOpHH
NIEPCOHATBHBIX JAHHBIX MOKHO OBLIO OMPEEIUTh MECTa XpaHEHUS MTEPCOHATBHBIX
JAHHBIX  (MarepuajbHbIX HOCUTENEW) MW  YCTAaHOBUTH I[EpPEYEHb  JIMII,
OCYIIECTBIIIONINX 00pabOTKYy NEPCOHAIBHBIX JaHHBIX JUOO HWMEIONIUX K HUM
JOCTYII.

3.2. MBOY «Jluneit Ne 21» oOecneunBaer pa3ienbHOE XpaHEHHE
MEPCOHANBHBIX JIAHHBIX (MaTepUANBbHBIX HOCHUTENEH), 00paboTka KOTOPBIX
OCYLIECTBIISIETCS B PA3JIMYHBIX IIEJISX.

3.3. Ilpu xpaHeHWH MaTepUaTbHBIX HOCUTENEH COOIOJAIOTCA YCIIOBHS,
o0ecreunBaronie COXPAaHHOCTh TEPCOHANBHBIX JAHHBIX W HCKIIOYAIOIINE
HECAaHKIIMOHWPOBAHHBIM K HUM JocTym. llepedenr Mep, HEOOXOAUMBIX IS
oOecrieueHusl TaKWX YCJIOBHH, MOPSJAOK WX TPUHATHS, a TaKKe MEPEUYCHb JIHII,
OTBETCTBEHHBIX 3a peAIM3alMI0 YKA3aHHBIX MEP, YCTAHABIUBAIOTCS OMIEPATOPOM.
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